
 

 

Administrative Account Check Request 

 

Payee _________________________________________________      Date _____________ 
 
Request for: 

   Reimbursement       Advance       Other _____________________________ 
 
 
Amount: $ __________  
 
 
Purpose of Expenditure  __________________________________________________ 
 
_____________________________________________________________________________ 
 

Receipt/Invoice attached     
   
 
Approved By: ___________________________________________  Date_____________ 
 
 
 
-  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -   

Treasurer Use Only 

 

Check # __________   Amount $________________   Date Paid: _________________ 

 

Notes: 
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